Configure e-mail software using outlook express for Win XP or windows mail for VISTA.

Please only read this user guide and do it if you want using e-mail software to download e-mail
message and attachment into PC clear from server instead of store in server using only web mail on line
to read.

Read only user guide on how to read e-mail using web mail on line if you do not want to use e-mail
software.

You will need to read user guide first on how to add e-mail before continue on reading below if a e-
mail address or account had not created in the server first.

At the end of this user guide, you need to test send and receive e-mail from and into this new e-mail
address setup. If after an hour or a day, you are not able to receive test e-mail you send, it is due to 3 rd
party software such as anti virus or firewall blocking it need to disable or even UN install from
computer which we are unable to help as our technical limitation and on phone is only in e-mail usage.

1. Launch program outlook express if use Win XP or windows mail if use VISTA.
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3. click add for windows mail or click add, mail for outlook express.
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Set up new e-mail accounts or newsgroup subscriptions by clicking Add.
To make changes, export, or remove an account or subscription, select it first.
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3a. You will see this screen only using Windows Mail. Click Next.
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Select Account Type

What fype of account would you like to add?

::j E-mail Account
{j Mewsgroup Account

;Ti | Directory Senvice

What information do I need to set up my account?

Cancel

4. Type in your full name as display name. Click next

Your Name

When you send e-m\gil, your name will appear in the From field of the\outgeing message.

Type your name as yoy would like it to appear.
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L For example: John Smith
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Where can find my e-mail account information?
L
|

Chei )

5. Type in your full e-mail address. Click next
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Your e-mail addresNs the address other people use to s8gd e-mail messages to you.

E-mail address: test@yourdomainname.com|

For example: someone@microsoft.col

Where can1find my e-mail account information?




6. Type in the same for POP3 i 1ncom1ng server and outgomg server. The name to type in is
mail.<yourdomainnam Cllck ext
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Set up e-mail fervers

Incoming@E-mail server ty
POP3 -

Incoming mail (POP3 or AP servern

mail.yourdomainname.com

Qutgeoing e-mail server (SMTP) name;

mail.yourdomainname.com

] Outgeing server requires authentication

Where canIfind my e-mail server informaticon?

i Mext i Cancel

7. Type in the E-mail username or account name as the full e-mail address follow by password as
below, click next.
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Internet Mail Logon

Type the account name and password your Internet service provider has given you.

E-mail username: test@yourdomainname.com

Password: [ —

Remember password

[ Net | [ cancel |

8. click Finish
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Congratulations

¥ou have successfully entered all of the information required te set up your account.
To save these settings and download your e-mail, click Finish.

[[] Do not download rmy e-mail at this time

—
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10.
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click on your e-mail account, click properties
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Set up new e-mail accounts or newsgroup subscriptions b

Td make changes, export, or remove an account or subscripti select it first.
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mail.iworldsves.net (default)
kokwee@iworldsves.net

=M mail.yourdomainname.com
i test@yourdomainname.com

M pop.iworldsves.net
i S| kokwee@iworldsves.net

W MNews

'_ & Microsoft Communities (default)
msnews.microsoft.com

i Directory Service

Properties
Set as Default
Import.

- Export...

Set Order...

Close

Click on server tab.

7 mail.yourdomainname.com Properties
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General |Gervers) Connection | Securty | Advanced

Pail Account

servers. For example: "Work” or "Windows Mail".

_a_' Type the name by which you would like to refer to these

mail.yourdomainname.corm

User Information

Mame: test

Organization:

E-mnail address: test@yourdomainname.com

Reply address:

[#] Include this account when receiving mail or synchronizing

[ ox ]I

Cancel | [ see
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Click my server requires authentication so to put check box tick, then click

setting.

| mail.yourdomainname.com Properties
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General Servers IConrlection I Security I .Pd\:ancedl

Server Information

Py incoming mail server is a POP3 sSerwer.
Incoming mail (POP3E): mail.yourdomainname.com
Cutgoing mail (SRATP): mail.yourdomainname.com

Incoming Mail Server
E-mail username: test@yourdomainnams.corm
Password: -

Femember password

=1 Log on using Secure Password Authentication

Cutgoing BMail Server

y server requires authentication

Goncel ] |




Make sure it appear the same as below, if not click on the radio button to change it. Click O

12.
Cutgoing Mail Server - ﬁ
Loegon Informats
'Q”ses.':lf/m:t:a't;ngs as my incoming mail server
) Leg on using A
E-rmail usernarne:
Password;
Remember password
Leg en using Secure Password Authenticaifn
[ OK ] [ Cancel ]
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13.  Ifyou need to leave message on server for auto clearing like 14 days or 30 days to configure
same e-mail account for 2 or more PC, click on advance tab. But all PC using same e-mail account
must download e-mail message at least once no longer than auto clearing days not to loss any e-mail. If

not skip to step 16.
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i:_l mail.yourdomainname.com Properties

General Servers IConrlection I Security @vance@
S —

Server Information
My incoming mail server is a POP3 SEerver.

Incoming mail (POP3E]): mail.yourdomainname.com

Outgoing mail (SKATRP): mail.yourdomainname.com

Incoming Mail Server
E-mail username: test@yourdomainnams.corm

Password: -
Femember password

| [l Log on using Secure Password Authentication
[

Cutgoing BMail Server
My server requires authentication

[ oK ] [ cancel ] Apphy ]
-
2= mailyourdomainname.com Properties ==
| General | Servers | Connection | Secunty | Advanced
Server Port Mumbers
Outgoing mail (SMTP): 25 Use Defaults
[ This server requires a secure connection (SSL)
Inceming mail (POP3): 110
[ This server requires a secure connection (SSL)
Server Timeouts
Short T Long 1 minute
Sending
[T] Break apart messages larger than &0 KB
Delivery
eave a copy of messages on server
[] Remove from server after 14 = dayis)
|
[] Remove from server when deleted from ‘Deleted Items’
ok [ Conemt ][ Foow ]




15.  Click on check box remove from server after, put in a value like 14 or 30 days auto clearing.
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".,_1 mail.yourdomainname.com Properties

| General I Servers I Connection I Securftyl Advanced |

\ Server Port Numbers
\ Qutgoing mail (SMTP): 25

[] This server requires a secure connection (SSL)

Incoming mail (POP3]): 110

[ This server requires a secure connection (35L)

Eerver Timeouts

f2r Long 1 minute

KB

eave a copy of messages on server ’

Femowve from server after 14 = dayis]}
|
] Remowe from server when deleted from 'Deleted Items'
|
[ ok J[ Cancel |[ Aemiv |
16.  Click OK.
1 i mailyourdomainname.com Properties [—zz—]

General Servers IConrlection I Security I Adwvanced

Server Information

Py incoming mail server is a POP3 sSerwer.
Incoming mail (POP3E): mail.yourdomainname.com
Cutgoing mail (SRATP): mail.yourdomainname.com |

Incoming Mail Server
E-mail username: test@yourdomainnams.corm
Password: -

5] Rermember password

=1 Log on using Secure Password Authentication

Cutgoing BMail Server

[5F] My server requires authentication

[ Caneel | [ Apew |

17. Click Close or finish.

Internet Accounts e ——

Set up new e-mail accounts or newsgroup subscriptions by clicking Add.
To make changes, export, or remove an account or subscription, select it first.
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